
 

 

APPENDIX - IX 
Mandatory Public Disclosure 

A: GENERAL INFORMATION: 
 

SL 
NO. 

INFORMATION DETAILS 

1 NAME OF THE SCHOOL  PUNJAB CONVENT SCHOOL 

2 AFFILIATION NO.(IF APPLICABLE)  1630821 

3 SCHOOL CODE (IF APPLICABLE)  20794 

4 COMPLETE ADDRESS 
WITH PIN CODE 

 VPO MEHLLAN, TEHSIL SUNAM, 
DISTRICT SANGRUR-148001 (PUNJAB) 

5 PRINCIPAL NAME & QUALIFICATION:  MRS.PARMJIT KAUR, M.A. B.Ed. 

6 SCHOOL EMAIL ID  pcsmehlan@gmail.com 

7 CONTACT DETAILS (LANDLINE/MOBILE)  9877033085, 8699037023 
B: DOCUMENTS AND INFORMATION: 

 

SL 
NO. 

DOCUMENTS/INFORMATION UPLOAD DOCUMENTS 

1 COPIES OF AFFILIATION/UPGRADATION LETTER AND RECENT 
EXTENSION OF AFFILIATION, IF ANY Attached herewith 

2 COPIES OF SOCIETIES/TRUST/COMPANY 
REGISTRATION/RENEWAL CERTIFICATE, AS APPLICABLE Attached herewith 

3 COPY OF NO OBJECTION CERTIFICATE (NOC) ISSUED, IF 
APPLICABLE, BY THE STATE GOVT./UT Attached herewith 

4 COPIES OF RECOGNITION CERTIFICATE UNDER RTE ACT, 
2009, AND IT’S RENEWAL IF APPLICABLE Attached herewith 

5 COPY OF VALID BUILDING SAFETY CERTIFICATE AS PER THE 
NATIONAL BUILDING CODE Attached herewith 

6 COPY OF VALID FIRE SAFETY CERTIFICATE ISSUED BY THE 
COMPETENT AUTHORITY Attached herewith 

7 
COPY OF THE DEO CERTIFICATE SUBMITTED BY THE SCHOOL 
FOR AFFILIATION/UPGRADATION/EXTENSION OF 
AFFILIATIONOR SELF CERTIFICATION BY SCHOOL 

Attached herewith 

8 COPIES OF VALID WATER, HEALTH AND SANITATION 
CERTIFICATES Attached herewith 

NOTE: THE SCHOOLS NEEDS TO UPLOAD THE SELF ATTESTED COPIES OF ABOVE LISTED DOCUMETNS BY CHAIRMAN/MANAGER/SECRETARY & PRINCIPAL. IN 
CASE, IT IS NOTICED AT LATER STAGE THAT UPLOADED DOCUMENTS ARE NOT GENUINE THEN SCHOOL SHALL BE LIABLE FOR ACTION AS PER NORMS. 
C: RESULT AND ACADEMICS: 

 

mailto:pcsmehlan@gmail.com


 

 

S.NO. DOCUMENTS/INFORMATION UPLOAD 
DOCUMENTS 

1 FEE STRUCTURE OF THE SCHOOL Attached herewith 

2 ANNUAL ACADEMIC CALANDER Attached herewith 

3 LIST OF SCHOOL MANAGEMENT COMMITTEE (SMC) Attached herewith 

4 LIST OF PARENTS TEACHERS ASSOCIATION (PTA) MEMBERS Attached herewith 

5 LAST THREE-YEAR RESULT OF THE BOARD EXAMINATION AS 
PER APPLICABLILITY Attached herewith 

 
RESULT CLASS: X     

 

S.NO. YEAR NO. OF REGISTERED 
STUDENTS 

NO. OF STUDENTS 
PASSED 

PASS 
PERCENTAGE 

REMARKS 

1 2021 63 63 100% Excellent 

2 2020 65 57 87.69% Good 

3 2019 57 51 89.47% Good 

4 2018 45 44 97.77% Excellent 

 
RESULT CLASS: XII     

 

S.NO. YEAR NO. OF REGISTERED 
STUDENTS 

NO. OF STUDENTS 
PASSED 

PASS 
PERCENTAGE 

REMARKS 

1 2021 38 To be appeared in Final 
Exams. in 2021 -- -- 

2 2020     

3 2019     



 

 

D: STAFF (TEACHING) 
 

S.NO. INFORMATION DETAILS 

1 PRINCIPAL MRS.PARMJIT KAUR 

2 TOTAL NO. OF TEACHERS 34 

o PGT 13 

o TGT 11 

o PRT 8 

3 TEACHERS SECTION RATIO 1.5 

4 DETAILS OF SPECIAL EDUCATOR 1 on regular basis 

5 DETAILS OF COUNSELLOR AND WELNESS TEACHER 1 on regular basis 

 
E: SCHOOL INFRASTRUCTURE: 

 
S.NO. INFORMATION DETAILS 

1 TOTAL CAMPUS AREA OF THE SCHOOL (IN SQUARE MTR)  8096 Square Meters  
  

2 NO. AND SIZE OF THE CLASS ROOMS (IN SQ FTMTR)  Class Room(s)–27 (46.45 Sq.M.) 

3 NO. AND SIZE OF LABORATORIES INCLUDING COMPUTER 
LABS (IN SQ MTR) 

 Composite Sci. Lab – 1 (74.32 Sq.M.) 
 Physics Labs – 1 (74.32 Sq.M.) 
 Chemistry Lab – 1 (74.32 Sq.M.) 
 Biology Lab – 1 (74.32 Sq.M.)  
 Library – 1 (148.64 Sq.M.) 
 Computer Lab – 1 (46.45 Sq.M.) 
 Maths Lab -1 (46.45 Sq.M.) 

4 INTERNET FACILITY (Y/N) Yes 

5 NO. OF GIRLS TOILETS 18 

6 NO. OF BOYS TOILETS 15 

7 LINK OF YOUTUBE VIDEO OF THE INSPECTION OF SCHOOL 
COVERING THE INFRASTRUCTURE OF THE SCHOOL 

https://www.youtube.com/watc
h?v=EAFR2m31VDQ 

 

 

https://www.youtube.com/watc


 

 

         COPY OF AFFILIATION LETTER W.E.F. 01.04.2019 TO 31.03.2022 

                                                                                                  
Central Board of Secondary Education 

Online School Affiliation & Monitoring System 

Grant with Condition Letter for-:SS-01043-1920 

NO . CBSE/AFF/1630821/SS-01043-1920/2019-20 Dated: 
29/07/2019 

The Manager, 
PUNJAB CONVENT SCHOOL 
VPO MEHLLAN, TEHSIL SUNAM, Distt Sangrur, Punjab-148001 
(M: 01676237023)  
Subject : Provisional Affiliation up to Senior Secondary Level- regarding.  
Ref : Application No. SS-01043-1920 dated 14.06.2018.  
With reference to your application on the subject cited above; I am directed to convey the sanction for Provisional 
Affiliation as per details given below : 

Affiliation No. 1630821 
Affiliated for Senior Secondary School Examination 
Category Upgradation of Affiliation 
Period of provisional affiliation 01.04.2019 to 31.03.2022 
Year and Month From which admission can be taken in Class-XI 1 April, 2019 
Year and Month in which first batch of Class-XII will appear in 
board examinations March, 2021 

SUBJECTS ALLOWED:  
Languages ENGLISH CORE, ENGLISH ELECTIVE, HINDI CORE, HINDI ELECTIVE, PUNJABI, 

Elective 
Subjects 

ACCOUNTANCY, BIOLOGY, BUSINESS STUDIES, CHEMISTRY, COMPUTER 
SCIENCE, ECONOMICS, HISTORY, MATHEMATICS, PHYSICAL EDUCATION, 
PHYSICS, POLTICAL SCIENCE, 

 

The facilities reported at the time of last inspection: 

S.No. Detail Nos Size 
1 Area of school campus -- 8096 Sq mtrs 
2 Built up area -- 3996 Sq mtrs 
3 Area of play ground -- 4100 Sq mtrs 
4 Composite Science Lab 01 40Ft X 20Ft 
5 Mathematics Lab 01 15Ft X 15Ft 
6 Computer Lab 01 25Ft X 20Ft 
7 Biology Lab 01 40Ft X 20Ft 
8 Chemistry Lab 01 40Ft X 20Ft 



 

 

9 Physics Lab 01 40Ft X 20Ft 
10 Library rooms 01 80Ft X 20Ft 
11 Class rooms 25 25Ft X 20Ft 
12 Class rooms -- -- 
13 Name of society running the school PUNJAB CONVENT SCHOOL EDUCATION SOCIETY 
The above sanction is subject to fulfillment of following conditions:- 
1. The school will follow the syllabus on the basis of curriculum prescribed by NCERT/CBSE for the Middle 

Classes. The school will follow syllabus and courses as per scheme of studies prescribed by the Board for 
Secondary/Sr. Secondary School Examination and changes made therein from time to time. 

2. The school should go through the provision of Affiliation and Examination Bye Laws and keep a copy there of for 
reference purpose and also advised to visit CBSE websites / , http://cbseacademic.nic.in/ & http://cbse.nic.in/ for 
updates. The School is expected to see all circulars on these CBSE websites at least once every week. 

3. The school shall submit their information through Online Affiliated School Information System 
(OASIS) as per details given in circular no. affiliation-06/2018 dated 24.04.2018. Link for OASIS is 
available on Board’s website: www.cbse.nic.in. 

4. The school will follow the RTE Act, 2009 and instructions issued thereon by the CBSE/Respective State 
/UT Govt. from time to time. 

5. The school will enroll students proportionate to the facilities available in the school as prescribed in the 
Affiliation Bye-Laws of the Board which shall not in general exceed the optimum number as under :- 

 Campus area Enrolment No. of Sections (pre-primary 
to X) 

No. of Sections at Sr. Secondary (XI 
&XII) 

a) 1.0 acre 1250 02 in each class 04 each in class XI and XII 
b) 1.5 acre 1875 03 in each class 04 each in class XI and XII 
c) 2.0 acre 2500 04 in each class 04 each in class XI and XII 

d) School running on bigger campus of more than 02 acres, the number of students shall be restricted as per the actual 
facilities in the school which shall be proportionate to the optimum number mentioned at (a), (b) and (c) above. 

 

6. The school will provide well equipped Laboratories, Library and other facilities as per norms of the Board. 
The relevant books as per the academic level of students shall be made available in the library. 

7. The School should have at least one adequately equipped computer lab with a minimum of 10 computers and 
would ensure computer student ratio of 1:20 at least. Proper software along with facility of Broad Band 
connectivity with the feature of ‘internet always on’ from any service provider to be ensured. 

8. The schools affiliated and running upto Senior Secondary Level will provide suitable facilities including the 
equipment in laboratories/workshops and games for classes XI and XII as per requirements laid down in rules. 

9. The school will also abide by the conditions of Recognition/NOC prescribed by the State Government concerned. 
10. The school is required to restrict the number of sections as per the infrastructure facilities available in the 

school as per rule 10.6 of Affiliation Bye-laws. The optimum number of students in a section of a class 
should not be more than 40 and number of students at middle, secondary and senior secondary level of the 
school shall preferably be proportionate to each other. 

11. The section teacher ratio of 1:1.5 is to be maintained to teach various subjects and school shall appoint 
qualified and trained teaching staff on regular basis as per provisions of Affiliation Bye Laws of the Board 

12. The school and its records shall be open for inspection by an officer/official of the Board or an authorized 
representative of the Board/State Educational Department at any time and the school shall furnish 
information as may be asked for by the Board/State Government from time to time. 

http://cbse.nic.in/
http://www.cbse.nic.in.


 

 

13. As per Rule 13.3 and 13.3 (i), the school shall supply information and returns called for by the Board/State/ 
Central Government/Local Authority within the prescribed time given for its furnishing to the authority 
concerned and the school should prepare its annual report containing comprehensive information including 
name, address postal and e-mail, telephone numbers, affiliation status, period of provisional affiliation, 
details of infrastructures, details of teachers, number of students and status of fulfillment of norms of 
affiliation Bye-Laws and upload same on the school's website before 15th September of every year. 

 
14. 

The accounts should be audited and certified by a Chartered Accountant and proper accounts statements 
should be prepared in the name of school, as per rules. 

15. The school will strictly adhere with all rules regarding safety of students including Fire fighting and 
Transportation, etc. Further, school will provide adequate facilities for potable drinking water and clean healthy 
and hygienic toilets with washing facilities for boys and girls separately in proportion to the number of students. 

16. Teachers are to be educated to avoid Corporal Punishment i.e. rule no. 44.1 (d & e). 
17. As per rule no. 8.2 and 13.11, facilities for physically challenged student(s) should be adequately provided 

and every school shall promote inclusion of student(s) with disabilities/special needs in the normal school as 
per provisions of the ‘Rights of Persons with Disabilities Act 2016’. 

18. The school shall take care of Health, sanitation and fire safety requirements in accordance with rule no. 3.3 
(vii), rule 8.5 and rule 23.11. 

19. The school has to constitute a committee for protection of woman from sexual harassment at the work place and 
to abide by the guidelines and norms prescribed by the Hon’ble Supreme Court of India in W.P. Criminal No.666-
70 of 1992 Vishaskha and other vs State of Rajasthan and other delivered on 13.8.1997 Refer rule no. 10.9. 

20. Fees should normally be charged under the heads prescribed by the Department of Education of the 
State/U.T. for schools of different categories. No capitation fee or voluntary donations for gaining 
admission in the school or for any other purpose should be charged / collected in the name of the school and 
the school should not subject the child or his or her parents or guardians to any screening procedure in 
accordance with Rule No. 11.1, 2 & 3. Also, as per Chapter II, Rule No. 11.1 of Affiliation Bye-Laws, fees 
charged should be commensurate with the facilities provided by the institution. 

21. The school should not use the facilities available for commercialization:- 

(a) As per rule no. 19.1 (ii) It shall be ensured that the school is run as a community service and not as a 
business and that commercialization does not take place in the school in any shape whatsoever. 

(b) 

As per rule no. 19.1 (ii)(a) Any franchisee school making payment on account of use of name, motto and 
logo of franchiser institution or any other non-academic activities would be termed as commercialization 
of institution and the school is required to provide an affidavit that the school/society has not entered into 
any such contract to use Name, logo, motto for consideration of fee. 

 

22. Admission to the school is to be restricted as per rule 6.1 of Examination Bye-laws and rule 12 (i, ii & iii) of 
Affiliation bye laws. 

23. School will not prepare any student/ start class for any other Board except CBSE from their CBSE affiliated 
school building/ premises 

24. As per rule 13.12 (ii), no affiliated school shall endeavour to present the candidates who are not on its roll nor 
shall it present the candidates of its unaffiliated Branch/School to any of the Board’s Examinations. 

25. Running of classes of coaching institutions in the school premises in the pretext of providing coaching to the 
students for various examinations is not approved by the board. Strict action would be taken on defaulters. 

26. Each school affiliated/ to be affiliated with the Board shall frame Service Rules for its employees which will 
be as per Education Act of the state/U.T., if the Act makes adoption of the same obligatory, otherwise as per 
Service Rules given in Affiliation Bye Laws. Further, Service Contract will be entered with each employee 
as per the provisions in the Education Act of the state/ U.T., or as given in Appendix III. 
 



 

 

27. Pay and allowances to staff should be revised from time to time to bring it at par with that of State 
Government. Further, Salary and service conditions of staff should be fixed in accordance with rule no. 3.3 
(v) and rule no. 10.2 as appended below:- 
a) The school in India must pay salaries and admissible allowances to the staff not less than the 
corresponding categories of employees in the State Government schools or as per scales etc. prescribed by 
the Government of India.Further, the service conditions as per Rule 10 and Rules 24 to 49 of Affiliation 
Bye-Laws shall also be adhered to. 
(b) Salary should be paid through Electronic Clearing Service (ECS) from the date of first appointment of 
the teachers on probation. 

 

 
28. 

Continuous sponsoring of students at Board examination is to be made as per rule 13.12 (iv). Failure to do 
so will lead to suo moto withdrawal of the affiliation of the school for Secondary and Senior Secondary 
Examination as the case may be 

29. School infrastructure and teachers should be made available as per rule no. 13.4 for 
examinationsconducted by the board and evaluation of answer scripts 

30. As per rule no. 8.8 (iv & v), every affiliated school is required to develop their own website containing 
comprehensive information such as affiliation status, details of infrastructure, details of teachers, number of 
students, address-postal and e-mail, telephone nos. etc. 

31. Strict adherence to the provisions of Wild Life Protection Act while procuring plants and animals for the use 
in laboratories by the school must be made in accordance with circular no. 03 dated 21 May 2013 

32. As per rule 15.1 (d), the school will follow the syllabus on the basis of curriculum prescribed by NCERT/ CBSE and 
text books published by NCERT/CBSE for the Middle classes as far as practicable or exercise extreme care while 
selecting books of private publishers. The content must be scrutinized carefully to preclude any objectionable content 
that hurts the feelings of any class, community, gender, religious group in society. The school will be responsible if 
prescribed books are found having such content. Provided also that the school would put a list of such books prescribed 
by it on its website with the written declaration duly signed by the Manager and the principal to the effect that they 
have gone through the contents of the books prescribed by the school and owe the responsibility 

33. As per RTE act 2009 and Chapter IX rule No. 53.2.2(a) and 53.3, a teacher appointed to teach Class I to V and VI 
to VIII should pass in the Central Teacher Eligibility Test (CTET)/ State Teacher Eligibility Test (TET) 
conducted by the appropriate Government in accordance with the guidelines framed by the NCTE for the purpose 

34. As per rule no. 3.3 h (vi), every school should organize at least one week training programme for teachers 
every year in association with any teachers training institute recognized by the State or Central Government 
or by any agency identified by the Board 

35. Every secondary and senior secondary school shall appoint a person on full time basis for performing the 
duties of a Health Wellness teacher as per rule 53.5. 

36. The school will create Reserve Fund as per the requirement of the Affiliation Bye Laws. 
37. The Board would not allow any transfer of property/sale of school by one society/ Management/ Trust to 

another Society/Management/Trust through agreement/sale deed. In case such transaction is effected 
explicitly or implicitly the Board shall withdraw its affiliation with immediate effect. 

38. The school is required to follow the safety guidelines as issued by the Board vide Circular No-Affiliation 
05/2018 dated 27.03.2018 captioned Safety of Children in schools. 

39. The school is directed to submit an affidavit duly notorized with in 15 days of issuance of grant letter, as an 
instrument of acceptance of terms of affiliation. The school is not allowed to alter or make any changes in the 
contents of the affidavit. The format of affidavit is attached with this letter. 

40. 5-6 names of persons not below the rank of Principal of Sr. Secondary School affiliated with the Board be 
recommended so that two of them may be approved by the Board as its nominee in the School Managing 
Committee. Of these 2-3 may be Principals of KV/JNV 



 

 

41. The school shall apply for further Extension of Provisional Affiliation ‘Online’ 
through www.cbseaff.nic.in with prescribed fee and other essential documents as per the time period given 
by the board in this regard before the expiry of the date of provisional affiliation otherwise penalty as per 
rules will be charged for late execution of application. 

42. The school should not start Class IX/X/XI/XII (as the case may be) without written approval of the Board. 
The Board shall not be responsible for any consequences in case class IX/X/XI/XII are started without 
obtaining the prior approval of the Board and without following the Affiliation Byelaws. 

43. It is mandatory for every affiliated school to become a member in the local Sahodaya of CBSE schools. 
44. In case of established violation of Affiliation Bye laws, directions given in the circulars and any of the above 

mentioned conditions by the school, the school would be liable for disaffiliation under Chapter V,Rule No. 
17 of Affiliation Bye-laws. 

 
45. 

Some of the important rules to be adhered to by the school were given above for drawing specific attention of 
the school authorities. However, the school authorities are required to acquaint themselves with the rules 
contained in Affiliation, Examination Bye-laws and circulars issued by the Board from time to time. Any 
laxity in following rules/instructions of the Board will lead to action against school as per Rule 17 of 
Affiliation Bye-laws. 

46. The school is required to contact the concerned Regional Office of CBSE for allotment of school number and 
password for online Registration of candidates. 

47. The affiliation of the school is subject to the fulfillment of the following special conditions. The school 
is required to comply with the conditions mentioned below and report specific compliance with 
documentary and photographic evidence ONLINE within a period of 30 days from the date of this 
letter. In case of non compliance of the these conditions the school will be liable for action as per rules:- 

 * No file is attached. Thus, The school is required to restrict the enrolment in each class providing 01 Sq. 
mtrs. floor area for each student but not exceeding 40. 
* The school to have section restriction of 25 as per class rooms reported by IC. For further increase of 
sections the school may apply online and not to increase sections without specific approval from the board. 
The school shall cordon of roof top area. 

Deputy Secretary 
 

 

Encl: as stated above. 
 

 

 

This site is Designed and Developed by IT & Project Department CBSE. 
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                      COPY OF SOCIETY REGISTRATION CERTIFICATE  
 

 

  
 

 

 



 

 

COPY OF N.O.C. ISSUED BY STATE EDUCATION DEPARTMENT IN PUNJABI AS WELL AS ITS TRANSLATION INTO ENGLISH VERSION 
 

 
   



 

 

 
 

 

 

  



 

 

TRANSLATED COPY OF N.O.C. FROM AN AUTHORIZED TRANSLATOR 
 

 

 



 

 

 
 

                       



 

 

COPY OF PERMANENT RECOGNITION CERTIFICATE ISSUED BY D.E.O., SANGRUR 

 

   



 

 

 

 

      

         



 

 

 
COPY OF BUILDING SAFETY CERTIFICATE FOR 5 YEARS (12.04.2019 TO 31.03.2024) 

 

 
 

TRANSLATED COPY OF BUILDING SAFETY CERTIFICATE 
FROM AN AUTHORIZED TRANSLATOR 

 
 

Building Safety Certificate w.e.f. 14.04.2019 to 31.03.2024 
 
 
      Certified that the building of Punjab Convent  School, Village Mehlan, District Sangrur 

(Punjab), has been physically verified and reported that the school building has been properly 
inspected and seems to be safe visually for running a school. 

 
 

 
 

                                                                                     Sd- 
Sub Divisional Engineer, 

Const. Sub Division No.1 P.W.D., 
B&R, Sangrur (Punjab). 

 
 



 

 

      COPY OF FIRE SAFETY CERTIFICATE 



 

 

 
 

                        



 

 

    COPY OF WATER, HEALTH AND SANITATION CERTIFICATE 

 



 

 

 
  

 

 



 

 

PUNJAB CONVENT SCHOOL 
 VILLAGE MEHLAN, DISTRICT SANGRUR-148001 (PUNJAB) 

 
 

CLASSWISE FEE STRUCTURE (2021-22) 
S. NO. Class ANNUAL CHARGES MONTHLY TUITION FEE  

1 1st 3475.00 820.00 

2 2nd 3475.00 1015.00 

3 3rd 3475.00 1015.00 

4 4th 3550.00 1085.00 

5 5th 3550.00 1155.00 

6 6th 3600.00 1260.00 

7 7th 3600.00 1380.00 

8 8th 3600.00 1380.00 

9 9th 3700.00 1660.00 

10 10th 3700.00 1660.00 

11 10+1 8500.00 2150.00 

12 10+2 8500.00 2150.00 

 
 
 



 

 

 PUNJAB CONVENT SCHOOL 
 VILLAGE MEHLAN, DISTRICT SANGRUR-148001 (PUNJAB) 

 

ACADEMIC CALANDER 2021-22 
Sr  
No. Date 

Celebration 
Competition to be held 

    Group A Group B Group C Nry -UKG Club VIII-X V-VIII I-IV 
1 5 April,21 New Session Begins 

2 6 April,21   Bag Packing Bag Packing Bag Packing Bag Packing Art & Craft 
Club 

3 7 
April,21 Health Day Healthy Tiffin Healthy Tiffin Healthy Tiffin Healthy Tiffin Health Club 

4 12 
April,21 Baisakhi Turban tying Punjabi Folk 

Dress 
Punjabi Folk 

Dress 
Punjabi Folk 

Dress   

5 22 
April,21 Earth Day Poster Making Chart Making Chart Making Draw Earth Gardening 

Club 
6 23 

April,21 Book Day Reading 
Contest Reading Contest Reading 

Contest 
Reading 
Contest   

7 8 May,21 Mother's Day Card Making Card Making Card Making Card Making   
8   Periodic 1 Test from 22nd May,2021 
9 3 June,21 PTM   
10   Summer Vacation from 5 June,21   
11 1 July,21 School Re-open    

12 20 
July,21   Calligraphy 

English 
Calligraphy 

English 
Calligraphy 

English 
Vegetable 
Printing 

Language 
Club 

13 30 
July,21   Boys Handball Girls Kho-Kho 100m Race Hop Race Maths Club 

14 14 
Aug,21 Independence Celebration 

15 21 
Aug,21   Declamation Rakhi Making Rakhi Making Rakhi Making Art & Craft 

Club 
16 28 Aug,21 Janmashtmi Celebration 
17   Half Yearly Exam from 11 September,21 
18   PTM on 25 September,21 
19 13 Oct,21 Dussehra Celebration 

20 19 
Oct,21   Science Quiz Science Quiz Science Quiz Story Telling Science 

Club 
21 11 

Nov,21 Diwali Celebration Rangoli Making Diyas Decoration Candle 
Decoration Draw Diyas Art & Craft 

Club 
22 23 

Nov,21 Poem Recitation Poem 
Recitation Poem Recitation Poem 

Recitation 
Poem 

Recitation GK Club 

23   Periodic 2 Test from 11th December,2021 

24 24 
Dec,21 

Christmas 
Celebration 

Tree 
Decoration Play Draw Santa Draw Santa Art & Craft 

Club 
25   Winter Vacation from 25 December to 5 December 
26 12 Jan,22 Lohri Celebration 

27 25 
Jan,22 

Republic 
Celebration Debate Debate Learn 

Pleamble Colors Flag Maths Club 

28   Annual Examination From 7 March,22 
 

 



 

 

    LIST OF RE-CONSTITUTED SCHOOL MANAGING COMMITTEE OF  
          PUNJAB CONVENT SCHOOL, MEHLAN (SANGRUR) PB. 
 [Running under the aegis of Punjab Convent School Education Society, Mehlan (Sangrur)] 
 

S. 
No. Name Father/Spouse 

Name Desgn. In SMC Occupation with Address Resi. Address Contact No. 

1 MAKHAN SINGH JANG SINGH PRESIDENT EDUCATIONIST SUNAMI 
GATE, SANGRUR 

SUNAMI GATE, NEAR 
TRUCK UNION, SANGRUR 9256091826 

2 PRITAM SINGH CHINT SINGH EXECUTIVE 
MEMBER EDUCATIONIST VPO LADDA VPO LADDA (SANGRUR) 01676270023 

3 KULDEEP 
SINGH SADHU SINGH TREASURER BUSINESSMAN VPO 

SHERON  VPO SHERON (SANGRUR) 01676270023 

4 KULWINDER 
SINGH RANJIT SINGH MEMBER SERVING IN PVT. SECTOR, 

SANGRUR 
#86, KARAM SINGH 
NAGAR, SANGRUR 01676270023 

5 JASPAL SINGH MOHAN SINGH MEMBER BUSSINESS, VPO KHERI 
(SANGRUR) VPO KHERI (SANGRUR) 01676270023 

6 JARNAIL SINGH TEJA SINGH MEMBER BUSSINESS, VPO BENRA 
(SANGRUR) VPO BENRA (SANGRUR) 01676270023 

7 PARMJIT KAUR BIKKAR SINGH 
MEMBER 

SECRETARY 
(PRINCIPAL) 

EDUCATIONIST PCS 
MEHLAN (SANGRUR) 

#70, CAPT.KARAM SINGH 
NAGAR, SANGRUR 9216237023 

8 ANITA RANI DAYA NAND MEMBER 
(TEACHER) 

EDUCATIONIST PCS 
MEHLAN (SANGRUR) SARDAR BASTI, SANGRUR 01676270023 

9 RAJNI RANI KRISHAN 
KUMAR 

MEMBER 
(TEACHER) 

EDUCATIONIST PCS 
MEHLAN (SANGRUR) 

SHEIKHUPURA BASTI, 
SANGRUR 01676270023 

10 KULDEEP KAUR MANJIT SINGH MEMBER 
(TEACHER) 

EDUCATIONIST PCS 
MEHLAN (SANGRUR) VPO KANOI (SANGRUR) 01676270023 

11 DHAN SINGH BALWANT 
SINGH 

MEMBER 
(PARENTS) 

BUSSINESS, VPO 
SAUGTIWAL  (SANGRUR) 

VPO SAUGTIWAL  
(SANGRUR) 01676270023 

12 SHASTRI LAL KUNDAN LAL MEMBER 
(PARENTS) EDUCATIONIST VILL GOBINDPURA 

(SANGRUR) 01676270023 

13 HARJINDER 
SINGH GURTEJ SINGH MEMBER 

(PARENTS) AGRICULTURIST VILL MAURAN (SANGRUR) 9877668577 

14 SHALLU ARORA CHANDER 
SHEKHAR 

Executive 
Member 

Educationist (Principal, Keshav 
Public Sr. Sec. School, Dirba 
(Sangrur)) – A CBSE affiliated 

School 

#131-C,MODEL TOWN, 
NEAR TAGORE 

THEATRE,PATIALA  
7508000556 

15 MAMTA RANI SHAMMI 
KUMAR 

Executive 
Member 

Educationist (PRINCIPAL, HOLY 
HEART PUB SR SEC SCHOOL, 
VPO CHHAJLI (SANGRUR) - A 

CBSE affiliated School 
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LIST OF PARENTS TEACHERS ASSOCIATION (PTA) MEMBERS 
of 

PUNJAB CONVENT SCHOOL, MEHLAN (SANGRUR) PB. 
       [Running under the aegis of Punjab Convent School Education Society, Mehlan (Sangrur)] 
 
 
  To bring home and the school in close contact and to promote the welfare of the students in home  
  and in community. If both of them i.e. Teachers as well as parents, come forward together, know  
  each-other, understand each-other, it helps in growth and development of student’s progress.  
 
  S.No.  Name    Designation 
 

1  Mr.Harwinder Singh  Chairman (Parent) 
2  Mrs.Parmjit Kaur   Secretary (Principal) 
3.   Mr.Pargat Singh   Member (Parent) 
4.  Mr.Harbans Singh  Member (Parent) 
5.   Mr.Gurjant Singh  Member (Parent) 
6.  Ms.Harpinder Kaur  Member (Teacher) 
7.  Ms.Rajni Rani   Member (Teacher) 
8.  Ms.Amandeep Kaur  Member (Teacher) 

  9.                      Mr.Nardev Singh   Member (Parent) 
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               COPY OF ECS CERTIFICATE BY BANK MANAGER 
 

  
 

  



 

 

COPY OF AFFIDAVIT AS PER CBSE NORMS 
 

 
I,  MAKHAN SINGH S/o SH.JANG SINGH, age 46 years, President of Punjab Convent School Education Society, VPO Mehlan, Distt. Sangrur 
(Punjab), running the Punjab Convent School, VPO Mehlan (Sangrur) do hereby solemnly affirm and sincerely state as follows:  

 
1. That Punjab Convent School Education Society, VPO Mehlan, Distt. Sangrur (Punjab), is a registered Society under the Societies Registration 

Act (XXI of 1860) and as amended by Punjab Amendment Act, 1957 vide Registration No. DIC/DRA/421 of 1998-99 dated 26.06.1998. 
2. That Punjab Convent School Education Society, VPO Mehlan, Distt. Sangrur (Punjab), is of Non-Proprietary Character and no member of the 

School Management Committee is related to each other. 
3. That the school is being run as a community service and not as a business and that commercialization does not take place in the school in any 

manner whatsoever. 
4. That no part of income from the institution is being and will be diverted to any individual in the Trust/ Society/ Company/ School Management Committee 

or to any other person/entity. The saving, if any, after meeting the recurring and non-recurring expenditure and contributions to developmental, 
Depreciation and contingency funds, will be further utilized for promoting the school and extending the cause of education in the same school only. 

5. That school is not paying any charges towards using name, motto, logo or any other non-academic activities to any other institution, 
organization or body. 

6. That the school will not open classes under CBSE pattern particularly class IX/X/XI/XII and will not use CBSE name in any manner without 
obtaining affiliation 

7. That the Principal and Correspondent/Manager of the school have individually gone through the provisions contained in the affiliation & 
examination byelaws and the circulars issued by the Board from time to time. The school undertakes to abide by the provisions contained in the 
affiliation & examination byelaws, directions issued from time to time and the law of the land. 

8. That the school will ensure compliance of all statutory requirements like EPF, ESI and Labour Laws etc. with respect to the school and staff of the school. 
9. That the school will ensure that the Building Safety, Fire Safety, Water Safety, Health and Hygiene certificates are being issued or renewed by 

the concerned municipal or state authorities from time to time as per the prescribed term. 
10. That the school will ensure that all required infrastructure is available with the school before starting classes. 
11. That the school will ensure that sufficient number of qualified teachers as per the provisions contained in affiliation bye-laws are available with 

the school before starting classes. 
12. That the school will follow the provisions related to fee contained in affiliation bye-laws and will disclose the details of the fee to the 

students/parents every year before start of session without resorting to any hidden charges in the heads of the fee. 
13. That the school will not coerce any student/parent to buy books/stationary/uniform from any particular shop. 
14. That the school shall strive to make efforts for conservation of environment. 
15. That the school will ensure that the school fulfills all essential requirement before applying for affiliation and will fulfill all other conditions post 

affiliation and comply with all the general rules as given in the affiliation byelaws or notified from time to time. 
16. That the school will not start CBSE pattern classes without submitting a commencement certificate to the effect that the school has complied 

with all the conditions imposed by CBSE and the post-affiliation conditions contained in affiliation byelaws along with general rules. 
17. That the school will not sponsor students from other Board. 
18. That no member of School Managing Committee is related to each other.  

 

The above mentioned facts are true and correct to the best of my knowledge, information and belief. 

  Date: 15.04.2021 
 Place: Sangrur (Punjab) 

 



 

 

 
 

 
 

 
 
 
 



 

 

 
 

Dated: 1st April, 2021 
 
 

TO WHOM IT MAY CENCERN 
 
 
 
This is to certify that as per CBSE guidelines and to get rid of heavy satchel for little tiny 
tots, school strictly implements 'No Homework Policy' for the students from class I and 
II and further wish to state that the same has stated on official website of the school. 

 
 
 



 

 

DETAILS OF NORMS FOLLOWED FOR FIXING THE SCHOOL FEE – 
 

COPY OF PROCEEDINGS OF THE MEETING OF GENERAL BODY OF PUNJAB CONVENT 
SCHOOL EDUCATION SOCIETY, VPO MEHLAN, DISTRICT SANGRUR (PUNJAB)  

 

RESOLUTION NO.: 2021/#                       VENUE: VPO Mehlan (Sangrur) 
DATE: 19.03.2021                     TIME: 10.30 AM 
 

 
All the Member(s) of the Society are present.  
 
Agenda – Enhancement/ fixation of Fee & Funds of Punjab Convent School, VPO Mehlan (Sangrur), running 
under the aegis of running under the aegis of PUNJAB CONVENT SCHOOL EDUCATION SOCIETY, VPO 
MEHLAN, DISTRICT SANGRUR (PUNJAB), for the coming academic session 2021-22, after consulting the 
members of PTA and keeping in view the provisions of Section 5 of the Punjab Regulation of Unaided 
Educational Institutions Bill (Punjab Act No.47of 2016). 
 

Chairman & Business:  A meeting is held under the chairmanship of Sh.Makhan Singh, to discuss and finalize 
enhancement/ fixation of Fee & Annual Funds of Punjab Convent School, VPO Mehlan (Sangrur), for the 
academic session 2021-22, after consulting the members of PTA and keeping in view the provisions of Section 5 
of the Punjab Regulation of Unaided Educational Institutions Bill (Punjab Act No.47of 2016). 
 

Conclusion – 
After detailed discussions on the Agenda in the meeting, it is unanimously passed in the meeting to enhance/fix 
Fee & Annual Funds of Punjab Convent School, VPO Mehlan (Sangrur), for the academic session 2021-22 as it 
is as of academic session 2020-21 and by following the provisions of Section 5 of the Punjab Regulation of 
Unaided Educational Institutions Bill (Punjab Act No.47of 2016). 
 

Further, it is also unanimously passed in the meeting that the requirements of the allocated budgeted funds 
discussed in the earlier meeting, would be met from the funds to be generated from the Tuition Fee and Annual/ 
other Funds generated from the beginning of the academic session 2021-22. 
 

Confirmation – The members present in the meeting appreciated the growth of the school & have given their 
consent by putting their signatures in confirmation of today’s business. 
 

Vote of Thanks – The meeting is adjourned with a vote of thanks. 
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ANNUAL REPORT 
 

 Reach high, for stars lie hidden in your soul. 

 Dream deep, for every dream leads the goal. 

 
We delight in the beauty of the butterfly, but rarely admit the changes it has gone through to 
achieve that beauty. 

 
 It is the changes that we all go through our lives that constantly improves us, and with Maya 
Angelou’s words portraying this thought in the most dazzling way possible, I would like to wish 
you all a very pleasant morning. 

 
 On behalf of the management, staff and students of the Punjab Convent School, VPO Mehlan 
(Sangrur), I cordially welcome our Chief Guest. I also welcome the other invited dignitaries and 
all parents to this occasion that is our School’s first Annual Function & the Prize Distribution 
Ceremony. 

 
 In PCS, we believe that every individual has a lot of potential, and that potential can help 
accomplish wonders. That is why; it is fair to say that we thus believe that the future of the world 
starts here. The session of 2019-20 was a great year, and I consider it a moment of pride to 
showcase to you all the achievements and development that the school, staff and students 
undertook. 

  
 Vision determines directions of effort and prioritizing deployment of resources at our disposal, 
and our vision is to make our school one of the best schools of our city by providing quality 
education to our students through best in class academic facilities and churn out citizens who is 
inspiring leaders with a humane touch. 

  
 Excellence in academics is the hallmark of a good institution and details of this year’s achievers 
in academics are as shown on the slide. 

  
Teachers Empowerment Programs: 
“Teachers are also learners.” Staying updated is the key to success in any field, especially, in 
education. Our teachers constantly strive to stay updated by attending workshops & various 
training Programs. 

 
 Our teachers also attended workshops conducted by Extramarks to enhance their skills. 
 
 Student Achievements: 
 The competition is not only among the fellow students of PCS.  They need to extend their 
boundaries and emerge as victors among other students of the city. 

 
 In this era of English taking over all other languages, it was indeed a very heart warming and 
beautiful moment when our students took part and won in Competitions. 

 
 Assemblies are an essential part of schools, for they not only promote a sense of collective 
belonging to the school but they also educate the students in various ways. Best Assembly 
Trophies were awarded to the winning classes, along with the Best Class Awards. 

 



 

 

 Co- Curricular Activities 
 By providing a conducive and encouraging environment, the students are mentored to 
participate in a variety of intra and interschool activities/competitions. It enables the student 
to grow in confidence, knowledge & enhance their all-round development. 

 
 Some of the co-curricular activities for Primary are outlined as follows: 
1.    Hindi Skit 
2.    File Making 
3.    Hand Painting 
4.    T-Shirt Painting 
5.    Hindi Subject Story Telling Competition 
6.    Hindi Subject Enrichment Program 
 
 Moving over to co-curricular activities for Secondary: 
1.    Solo Dance Competition 
2.    Skit Competition 
3.    Singing Competition 
4.    Drawing Competition 
5.    Debate Competition 
 
 Aside from individual activities, group activities were also conducted. 
 

 Student Achievement Programs 
 To ensure that our students are equipped to face any challenge, we have focused on few 
Student   Enrichment programs which are as follows: 

 
1.    Procter & Gamble Awareness Program for Mothers and Daughters 
2.    Career Counselling for Parents and Students 
3.    Lectures by Invited Parents 
 
 As said by Martin Rees, “Crucial to science education is hands in involvement: showing, not just 
telling; real experiments and field trips and not just Virtual Reality.” 

 
 In times of need, it our basic responsibility to help those who need it, and with this thought, the 
students organized a Community Outreach Program and Donation Drive for Flood Victims. 

To add a new flavour to the daily assemblies, themes are given to corresponding sections of the 
school, along with one day being dedicated to any special day of the week. 

 
 Various clubs are introduced for skill development and to generate inquisitiveness and interest 
and encourage students to bring out creativity. This year we have introduced clubs for Primary 
and Secondary class students. 

 
Celebration of Events 
Along with these, various events are celebrated with a lot of vigour and fun. Some of them are: 
1.    Republic Day 
2.    Independence Day 
3.    Yoga Day 
4.    Teachers’ Day 
5.    Sports Day 
6.    Children’s Day 
7.   Investiture Ceremony 



 

 

 
  Besides these, a lot of events were also conducted, such as: 
1.    Swacch Bharat Abhiyan, conducted regularly on Saturdays 
2.    Quami Ekta 
3.    Rashtriya Ekta Divas 
4.    Term End Exhibition for Primary and Secondary 
 
 New Initiatives 
 With gaining knowledge and conducting contests, many events are celebrated. These events 
are not only educational but also fun. Some of the initiatives taken this year are: 

1.    Vann Mahotsav 
2.    Pustak Mahotsav 
3.    Measles & Rubella Vaccination 
 
 And a lot more concepts were introduced. 
 
 Events Cutting Across Groups 
 To improve upon and inspire an individual is great, but greater still is inspiring a group, and with 
this in our mind, we organize Parent Orientation and PTAs. 

 
 School Improvement Programs 
 Constant improvement is the key to success. In this endeavour, we have introduced a few 
infrastructural and other developments: 

1.    Water Purifier 
2.    CCTVs in all 3 locations etc. 
 
 Conclusion 
 To conclude, this year, we all took more collective step towards our vision, and while one step 
was taken, many more are to go, and it is certainly achievable. 

 
Thank you n have a great time always!! 
 
 
PARMJIT KAUR 
                      M.A.,B.Ed. 
Principal 
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